
Huntington Beach Community Association 
PO Box 474 Centerport, NY 11721 

 
HBCA Casino Rental Guidelines 

 
Thank you for your interest in renting the Casino. 

Only current and fully paid HBCA Members in good standing are eligible to rent the building on a “first come/first 
serve” basis.  There are no reservations or holding dates.  Your rental date is guaranteed upon receipt of all 
required documentation and payments (i.e., Executed Rental Agreement, Rental Fee Check, Security Deposit 
Check, Cleaning Fee Check and Certificate(s) of Insurance). 

This is a community building maintained by volunteer members.  Please keep this in mind during your event and 
while cleaning up afterwards.  Access to the building for set-up and decorating will be granted two hours prior to 
the event.  Additional time for set-up may be granted upon request and if circumstances allow. 

Please read all pages enclosed as they contain information and rules you will agree to when signing the Rental 
Agreement: 

 

Rental Fee: 
The Rental Fee is for the building only; parties must be confined to this area only.  No tents, awnings or inflatables 
are allowed.  The rental fee is $525.  All rentals will be for a period of four (4) hours.  The event must be over by 
10pm Sunday through Thursday, and 11pm on Friday and Saturday evenings.  (Classification/stipulations of the 
event is up to HBCA discretion). 

 

Cleaning Fee: 
A mandatory and non-refundable cleaning fee of $150 is required at the time rental reservation is placed. Please 
date your cleaning fee check to reflect the date of your rental.  At the end of your event, all counters must be 
wiped down.  All tables and chairs must be wiped down and returned to their storage carts.  All trash must be 
properly bagged and deposited in the dumpster (just past the guard shack).  All food items must be removed from 
the refrigerator.   

 

Security Deposit: 
A refundable Security Deposit of $500 is required in addition to the rental fee.  Costs for unreturned keys or 
damaged property will be deducted.  Your security deposit will be returned to you once the keys are returned and 
condition of the building is verified.  Please date your security deposit check the date of your rental. 

 

Insurance Requirements: 
Member will furnish a “Certificate of Insurance” under their homeowner’s policy naming “Huntington Beach 
Community Association” as certificate holder.  Contact your agent or insurance company to obtain this.  There 
should be no cost.  The Casino address is 536 Adams Street.  (Sample certificates attached) Alternatively, a 
“Certificate of Insurance” can be obtained at www.theeventhelper.com 

http://www.theeventhelper.com/


If liquor is being served at the event, the Member must provide a Host Liquor Liability Policy.  These can be 
obtained by your homeowners policy agent for coverage specifically on the date of the event. 

 

Keys: 
Keys to the building are available two hours prior to the event and must be returned to Jenna Pallmeyer within 
two hours after.  Do not give the keys to anyone else; you are responsible for the building during your rental 
period. 

 

Parking: 
All vehicles must park in the HBCA parking lot, not on Adams St. or in the circle.  Access to the boat ramp must be 
kept clear. 

 

General Information: 
The Member renting the building is to abide by all HBCA Rules and Regulations and is responsible for their guests 
and their action while on HBCA property.   For HBCA Rules and Regulations, refer to hbca.org/rules-regulations.  

Noise must be limited.  The Casino is in close proximity to many of our neighbors.  Please be respectful. Parental 
supervision is required at all times. 

Building capacity is 60 people. 

There are six (6) 60-inch round tables and three (3) 8-foot long tables.  There are 60 chairs. 

Wifi is available. 

Renter must provide their own paper goods, table clothes, decorations, etc.  Balloons must be tied down and 
careful attention paid as they can become tangled in the ceiling fans causing damage. No decorations can be 
adhered to the wall.  The use of staples, tacks, nails or any device that creates holes or marks on the walls is 
strictly prohibited.   

Following your party, all decorations are to be removed and garbage from both the kitchen and the restrooms 
must be properly bagged and tied, and deposited in the dumpster.  All tables and chairs must be wiped down and 
returned to their respective storage carts. All food items must be removed from the refrigerator.  

Inside lights, fans, and AC units turned off, and all doors and windows locked.  Secure the floor locks on the sliding 
doors. 

No BBQs near the building or awning. 

 

Return the key to:   

Jenna Pallmeyer 
250 Mckinley Terrace 
 

Make all checks payable to “HBCA” 

 



 

 

 

HBCA Casino Rental Departure Check List: 

 
Thank you for renting the Casino at HBCA.  Before you leave and return the 
key, please review the checklist items below.   

 
 Take out all garbage 

o Garbage can be placed in the dumpster in the parking lot 
o If the dumpster is not available, please place garbage in plastic 

barrels and put barrels on the street outside of the gate. 
 Clean both bathrooms 
 Wipe down countertops 
 Empty refrigerator of your belongings 
 Fold up tables and put them into the storage closet 
 Stack chairs and place them in corner by front door 
 Turn off fans 
 Turn down heat to 60 degrees (winter) or Air Conditioning to 70 

(summer) 
 Sweep Floor 
 Mop Floor 
 Turn off all lights 
 Lock doors (Slider, Rear, and Front) 
 Return key to Casino Rental director 

 

Thank you! 







HBCA Rental Contract

Return this Contract, 3 checks and Certificate of Insurance 
to:

Jenna Pallmeyer
250 McKinley Terrace
Centerport, NY 11721

Renter: Rental Date:
Address: Time:

Type of Function:
Home Phone: Number of Guests:
Cell Phone:
Please submit:

Check for $525 Rental Fee 
Check for $150 Cleaning Fee 
Check for $500 Security Deposit 
Signed Rental Contract 
Certificate of Insurance

Attached:

Check for $525 Check # _________________ 
Check for $150 Check # _________________ 
Check for $500 Check # _________________ 
Signed Rental Contract
Certificate of Insurance
*Make all checks payable to HBCA

I am a paid-up member in good standing of the Huntington Beach Community Association (“HBCA”) for the 
current calendar year.

I agree to assume responsibility for claims of loss, injury or damage which may be made against HBCA for 
lost or damaged personal property, or personal injury.  I also agree to indemnify HBCA against all such 
losses, liabilities and expenses which may result from such claims, including attorney’s fees.  I further agree 
to be responsible for any damage or injury to the personal property or employees of HBCA caused by me or 
my guests.

I agree to hold harmless and indemnify HBCA for any and all losses, including attorney fees and expenses, 
resulting from any enforcement actions taken against HBCA as a result of activities occurring during my 
rental.  

I agree that I must notify Jenna Pallmeyer in the event of the need to cancel this Casino rental. I further 
agree and understand that a cancellation will result in a $200 cancellation fee.

I agree that HBCA in its sole discretion may cancel my reservation at any time without notice.  If such 
circumstance occurs, HBCA will issue a full refund of rental fees, cleaning fees, and security deposits paid.  

I have read and agree to the HBCA Casino Rental Guidelines attached with this contract and to the HBCA 
Rules and Regulations available at hbca.org/rules-regulations.

Agreed to and accepted by: Date:

______________________________ ____________________________
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